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CIVICS HANDOUT FOR GRADE 9 

WORK ETHICS 
You will have a good work ethic if you can follow these principles: 

Punctuality: This means arriving at work on time. You are paid for your time. You need to 

be there to get all your work done. 

Honesty: Honesty at work means spending working hours and resources totally on work. Some 

people spend too much time talking to their friends over tea and coffee. When you are 

employed, you agree to spend all your working hours on work. You do not take things from the 

office like pens or paper. That is dishonest. 

Willingness to learn: This means under- standing the way things are done at your work place 

and trying to do it better. Any person, however experienced, will learn new things as time passes. 

So, you have to be willing to learn so that you can do a better job. Initiative: This means being 

prepared to see what needs doing and to do the work without always being asked or told to do it. 

When you finish a piece of work and see something else that needs doing, you have to take the 

initiative. This helps to get more work done. 

Loyalty: It is important always to support your employer and do what is best for the growth of 

the organization. 

 Maximizing Productivity: This is the ability to do high quality work faster and efficiently. 

Some workers produce good quality but they are slow. Others work quickly but the quality of the 

work is poor. You need to do your best.  

UNIT REVIEW EXERCISES 

Part I – Multiple choices 

1 ................... is to produce something useful. 

(a) job (b) career 

(c)  work (d) time 

2. ................... is worker with a job involving manual labour. 

(a) blue collar worker 

(b) career 

(c) white collar worker 

3. ................... is a worker with a job not involving manual labour. 

blue collar worker. 

(a) blue  collar worker 

b. career 

(b) white collar worker 

Part II – True or false 

1. Needs and wants are the same 

2. A command economic system is where economic decisions are made by the 

people. 

3. Initiative means taking decisions by oneself. 

4. Punctuality means arriving at work on time. 
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                                                        Unit 8 

What is Self-reliance? 
Self-reliance is the ability to support and take care of yourself. It is also the ability to make 

decisions independently. Self-reliance means to be free from the influence and control of others. 

But self-reliance does not mean complete independence. We cannot be completely self- reliant. 

Sometimes we need some support from others. As a student, you have the support of your 

parents and get some help from others too. For example, you may borrow books from your 

classmates. If you work hard to gain more knowledge and skills, you are not going to be as 

dependent on others. This would make you a self-reliant person when you complete your studies. 

How do you develop self-reliance?  First, you have to know yourself. This is what we call self-

knowledge. There is a proverb which says: “Knowing others is good:   knowing   yourself is 

true wisdom.” It is important to know your qualities, capacities and interests because it helps you 

to make good choices. For example, if you know what you are good at, you could make a wise 

decision when you choose what to study.  You have to know your weaknesses too. 

Self-respect is also important because it helps develop self-reliance. Self-respect is 

accepting oneself as he/she is. You respect yourself simply because you like yourself. It does 

not depend on success or failure. If you do not have self-respect, you may not understand your 

good qualities or have good ideas. A person who lacks self-reliance cannot take initiatives and, 

as a result, fails to benefit society. 

Another important point is respecting others. You need to respect yourself, but you have to 

respect others too. You want others to respect your views and work. Other people also want the 

same. Respect your ideas and work, as well as the views and works of others. Look for the best 

in other people and appreciate their opinions work with others on good terms. If you work in 

harmony with others, you will benefit yourself and society. 

Sayings related to self-respect and respecting others 

“A man who does not trust himself can never really trust anyone else.” 

“A man who does not respect himself can never really respect others.” 

“If you want to be respected you must respect yourself.” 

“Respect others and others will respect you.” 

Dependency 

Dependency is a bad habit which weakens your ability to stand on your own two feet. It is a 

belief that people or groups cannot solve their own problems without outside help. Dependency 

could result from receiving help in the form of aid. A beggar who lives on the help of others is 

dependent. Some are strong and capable of working but do not want to. 

Others may be disabled with serious health problems. The disabled are members of the 

community who, due to natural or man- made causes, are physically impaired. It is the perception 

of the community and the deprivation of opportunities that they are exposed to that makes them 

dependent. 
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But, like any other members of society, they could be productive and self-reliant provided 

that they got proper support from the community and the government. 

You know that rich countries give food aid to poor countries. If this continues for many years, 

people develop the habit of dependency. Aid does not help people to be self-reliant. But it does 

save lives if there is a drought. Some people rely on food aid from other countries. It is better to 

help people to be self-reliant if it is possible. Having good self-esteem is important; it helps you 

to become independent. „Self‟ refers to you yourself! „Esteem‟ shows that something is valuable. 

So, self-esteem is about how much you value yourself and how important you think you are. It is 

how you see yourself and how you feel about your achievements. Self-esteem is not all about 

how great you are. It is not about thinking you are perfect because you need to be able to 

recognize your weaknesses and know how to improve them. When you believe that you have 

important qualities, you have good self-esteem. Then, when you are self-confident, you will do 

many things successfully. One of the characteristics of dependency is loss of self- esteem. The 

other manifestations of dependency are loss of political will and belief in outside help rather 

than depending on oneself. 

Decision Making 
A decision is a choice that you make about something after thinking about several possibilities. 

Decision-making means thinking about alternatives and choosing the best option. We all make 

decisions every day. You may make decisions to study, to buy a book, to play football, to play a 

computer game or to watch TV. 

You should know that your decisions could affect your life. For example, if you decide to 

devote more time to study for an upcoming test, you will probably get good results. Good 

results will help you to be promoted to the next grade. 

You have to make decisions at the right time because it helps you to become successful. If 

you make late decisions, you may be less successful. Let us assume that you decide to study for 

your mid exam. If you do these only two days before the exam, you are too late. You may study 

day and night but your results in that exam will probably be low. Here are some steps which will 

help you to make good decisions. 

 

Decision making steps 

1. Know why you need to make a decision. Identify the problem you want to solve. Then 

think of the way to solve it. 

2. Write down different ways of solving the problem. Think of possible solutions. Ask 

friends, parents and teachers and get more ideas before you make a decision. 

3. Try to see the outcome of each choice. Look at the advantages and disadvantages of each 

choice. 

4. Choose the best alternative. You have to choose the alternative that matches your goal. 

5. Put your decision into action. Once you have made a decision, take action. Do not waste 

time. 

6. Evaluate the outcome of your decision. Was it successful? Now move on and plan what to 

do next. 

We all make decisions every day. When you make a decision you have to make it as a self-reliant 

person. This means you do not make decisions because others influence you.  It is good to get 
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ideas and advice from friends before making decisions. But you have to put aside the influence of 

others when you make decisions. Make decisions independently based on your own goals and 

interests. If you make decisions influenced by others and without considering your capacity,  

interests and goals, they will not  be such good choices. 

UNIT REVIEW EXERCISES 

Part I – True or false 

1. A self-reliant person does not receive any help from other people. 

2. Helping the needy is not good at all because it makes them dependent. 

3. We have to make decisions quickly because looking at different alternatives wastes our 

time. 

Part II – Matching 

Column “A”                          Column “B” 

1. Self-reliance                  A. To know your good points and weaknesses         

2. Dependency                  B. Considering yourself important 

3. Self-knowledge              C.  Making decisions influenced by others 

                                                     D. Depending on your own ability 

Part III – Missing words 

1. ................... is a choice that you make after looking at different alternatives and possibilities. 

2. “Knowing others is good: knowing yourself is wisdom.” This saying tells us the importance 

of.................... 

Part IV – Multiple choice 

1. Which of the following goes with this saying: “Respect others and others 

will respect you.” 

(a) You need to respect your friends so that they respect you. 

(b) Respect yourself to be respected by others. 

(c) People do not respect you unless you have high self-esteem. 

(d) Self-respect and respecting others are not related. 

2. Which of the following helps you to develop your self-reliance? 

(a) knowing your good qualities 

(b) fighting against the habit of dependency 

(c) avoiding asking help from other people 

(d) considering yourself superior and great 

(e)  (a) and (b) 

 


